How to add and use the EasyBib Add-on
How to add the EasyBib Add-on:
1. Open a Google document.
2. Click on Add-ons at the top, and select Get Add-ons.

3. From the window that comes up, either search for or select the EasyBib Bibliography
Creator add-on.

4. Then click on the blue box that says +FREE. (You can also watch the short video which
explains a little about the add-on.)

5. Click on Accept. You now have access to this add-on anytime you use Google
documents in the future.

How to use the EasyBib Add-on:
1. Now, when you click on Add-ons at the top, you can select EasyBib Bibliography
Creator and then Manage Bibliography.

2. A box will come up on the right where you can add your book, journal article, or website
sources. Select which type your source is, insert the correct information, and click on
Search.

3. Confirm that this looks like the correct source, and then click on Select.

4. Continue adding all of your sources. We use MLA formatting at Kettle, so make sure
that is selected as you are adding your sources. When you’ve added all your sources,
click on the red box, ADD BIBLIOGRAPHY TO DOC. This will create your Works Cited
page. You can always go back and add more sources later. Then select the red box again,
and it will reorganize your Works Cited page.

NOTES:
● If you made any manual changes to the Works Cited page and then added more sources,
it will revert back to its previous stage before you made changes.
● MLA no longer requires the Works Cited page to have the URLs for the websites. You
may or may not choose to have your students remove those from the page.

● Sometimes the add-on does not find the source or finds the incorrect source. If this is
the case, the students need to be instructed to create the WC page entry on their own
then.
● Advise your students to always check the entry. Sometimes there are stray punctuation
marks which shouldn’t be there. Another error which occurs is seeing an odd author
name. For example, if the website lists the author as “Anonymous Author,” sometimes
EasyBib will insert the author as “Author, Anonymous.”

